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CHECKLIST FOR SINGLE PERMIT

Procedure for obtaining an authorization for working and residence in
Belgium

All documents must be in English, Dutch, French or German (documents in Arabic must be
submitted with a translation)

AND must be LEGALIZED by the Belgian Embassy: TLS Contact: Legalization

Documents to be legalized can be submitted at the same time as the visa application.

It's essential that your submitted file contains the original documents.
All documents will be returned once a decision has been made.

A third-country national wishing to work in Belgium for more than 90 days must FIRST submit
(through their future employer) an application for a work permit to the competent regional
authority using the one-stop counter:

Welcome to Working in Belgium - Working in Belgium

If the request is accepted, the Immigration Office issues a single permit, certifying the holder
is authorized to stay and work in Belgium for more than 90 days.

For information on the procedure to follow, the conditions to be met, the documents to submit
and the processing time, please consult the website of the Belgian Immigration Office: Single
Permit.

AFTER receipt of the authorization e-mail, the applicant may submit his/her visa application
through TLS Contact in Beirut, providing following documents:

Document Description
- Irrespective of age, every individual requires a separate application
Application form form, that can be printed from VisaOnWeb
- Must be duly completed, dated, and signed by the applicant himself.
One recent - Size 3.5cm X 4.5cm
passport size - White plain background
photograph - Taken less than 3 months ago

- A copy of all pages (excluding the blank)

- Must be issued within the last 10 years, in good condition and have
Original passport at least 2 empty consecutive pages.

- Must be valid for at least 15 months at the time of the application

- For foreigners: copy of your Lebanese/Syrian residence permit

- Copy of the email by the Immigration Office granting the single
Authorization of permit (sent to the employer and the applicant)

the single permit AND copy of its two attachments (Annex 46 or 47 + authorization
to work by the regional authority)
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https://legalization-be.tlscontact.com/en-us/country/lb/vac/lbBEY2be/application-process
https://www.workinginbelgium.be/en/home.html
https://dofi.ibz.be/en/themas/onderdanen-van-derde-landen/werk/single-permit
https://dofi.ibz.be/en/themas/onderdanen-van-derde-landen/werk/single-permit
https://visas-be.tlscontact.com/en-us/country/lb/vac/lbBEY2be/application-process
https://visaonweb.diplomatie.be/
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Note: If your intended stay in Belgium is less than or equal to 90 days you should apply to a
short stay professional visa along with the required documents in the corresponding
checklist.

Should the spouse and /or children want to join the holder of the single permit:

- Visa application within 6 months of the issuing date of the annex 46 (or 47):

Checklist - Family reunion Art 10 with single permit within 6 months of the isuing date of
the annex 46

- Visa application more than 6 months after the issuing date of the annex 46 (or 47):

Checklist - Family reunion Art 10

fteNtTion ‘.

Any Arabic document provided without translation will not be considered.

The verification of the submitted documents can delay or impede the issuance of the
requested visa. These delays depend exclusively upon the instance that issued the
documents. Any false statements or documents will lead to your application being rejected.

Please note that the application will be processed with the documents handed over upon
submission. No additional documents can be submitted at TLS Contact unless they are
requested by the competent authorities.

An incomplete file will often lead to a visa refusal. A complete file does not guarantee the
issuance of a visa. Applicants that cannot enclose all documents from the above checklist
should consider adding alternatives or an explanation on why these documents were not
provided.
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https://storage.visas-be.tlscontact.com/visa-be/lbbey2be-long-stay-family-travel.pdf
https://storage.visas-be.tlscontact.com/visa-be/lbbey2be-long-stay-family-travel.pdf
https://storage.visas-be.tlscontact.com/visa-be/lbbey2be-long-stay-family-travel.pdf
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CHECKLIST FOR PROFESSIONAL CARD

Procedure for obtaining a professional card to work and stay as a
self-employed professional in Belgium

All documents must be in English, Dutch, French or German (documents in Arabic must be
submitted with a translation)

AND must be LEGALIZED by the Belgian Embassy: TLS Contact: Legalization

Documents to be legalized can be submitted at the same time as the visa application.

It's essential that your submitted file contains the original documents.
All documents will be returned once a decision has been made.

A third-country national wishing to work in Belgium for more than 90 days must FIRST submit
an application for a professional card to the competent regional authority.

Information on the conditions for obtaining a professional card, cases of exemption,
submitting and examining the application, the business counter, formalities to be completed
before being able to exercise the activity, the card's period of validity, renewal conditions, etc.
is published on the websites of the regional administrations.

Flemish Region: https://www.vlaanderen.be/werken/in-vlaanderen-komen-werken
Brussels-Capital Region: http://www.bruxelles.irisnet.be

Walloon Region http://emploi.wallonie.be

German-speaking Community: http://www.dglive.be

+ the website of the Belgian Immigration Office: Professional card.

AFTER receipt of the authorization e-mail, the applicant may submit his/her visa application
through TLS Contact in Beirut, providing following additional documents.

Document Description
- lIrrespective of age, every individual requires a separate application
Application form form, that can be printed from VisaOnWeb
- Must be duly completed, dated, and signed by the applicant himself.
One recent - Size 3.5cm X 4.5¢cm
passport size - White plain background
photograph - Taken less than 3 months ago

- A copy of all pages (excluding the blank)

- Must be issued within the last 10 years, in good condition and have

Original passport at least 2 empty consecutive pages.

- Must be valid for at least 15 months at the time of the application

For foreigners: copy of your Lebanese/Syrian residence permit

- Proof of full payment of the contribution fee to our Ministry of
Proof of full Interior in Brussels must be provided along with the application. If

payment of the | this is missing, your visa application is not admissible.

contribution fee | - Details about the account number, payment methods and the

appropriate amount can be found here: Contribution fee | IBZ.

- Payment exemptions are listed under ‘Amounts of contribution fee’
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https://legalization-be.tlscontact.com/en-us/country/lb/vac/lbBEY2be/application-process
https://www.vlaanderen.be/werken/in-vlaanderen-komen-werken
https://be.brussels/
http://emploi.wallonie.be/
http://www.ostbelgienlive.be/
https://dofi.ibz.be/en/themes/ressortissants-dun-pays-tiers/travail/professional-card
https://visas-be.tlscontact.com/en-us/country/lb/vac/lbBEY2be/application-process
https://visaonweb.diplomatie.be/
https://dofi.ibz.be/en/themes/faq/contribution-fee
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Authorization to | - Copy of the authorization from the regional authorities granting the
work professional card.

Medical certificate proving you are not suffering from any of the

diseases listed in the annex to the Act of 15 December 1980.

- Must be issued within the last 6 months

- Must be issued, signed and stamped by one of the Belgian

Embassy’s accredited physicians.

- All analysis, reports, and X-ray results must be included.

A certificate attesting the lack of convictions of crimes or offences

under common law for the last 5 years:

- Must be issued within the last 6 months

- Must be translated by a sworn translator

- Must be legalized by the Belgian Embassy (through TLS Contact)

-If you resided in a foreign country before applying: a certificate issued

by the relevant authorities of that country and legalized by the Belgian

Embassy abroad (or with an apostil).

Medical
certificate

Non-criminal
record certificate

Should the spouse and /or children want to join the holder of the professional card:

- Visa application within 6 months of the issuing date of the professional card:

Checklist - Family reunion art 10 with holder of a professional card within 6 months of the
isuing date of the annex 46

- Visa application more than 6 months after the issuing date of the professional card:

Checklist - Family reunion art 10

ftenNtion ‘-

Any Arabic document provided without translation will not be considered.

The verification of the submitted documents can delay or impede the issuance of the
requested visa. These delays depend exclusively upon the instance that issued the
documents. Any false statements or documents will lead to your application being rejected.

Please note that the application will be processed with the documents handed over upon
submission. No additional documents can be submitted at TLS Contact unless they are
requested by the competent authorities.

An incomplete file will often lead to a visa refusal. A complete file does not guarantee the
issuance of a visa. Applicants that cannot enclose all documents from the above checklist
should consider adding alternatives or an explanation on why these documents were not
provided.
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https://storage.visas-be.tlscontact.com/visa-be/lbbey2be-long-stay-family-travel.pdf
https://storage.visas-be.tlscontact.com/visa-be/lbbey2be-long-stay-family-travel.pdf
https://storage.visas-be.tlscontact.com/visa-be/lbbey2be-long-stay-family-travel.pdf
https://static.tlscontact.com/media/tlsweb/be/lb/list_of_accredited_doctors.pdf
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CHECKLIST FOR LUXEMBOURG LONG STAY

Only possible with prior authorization from General Department of Immigration of the
Ministry of Home Affairs of Luxembourg.

Document Description
- Irrespective of age, every individual requires a separate application
Application form form, that can be printed from VisaOnWeb
- Must be duly completed, dated, and signed by the applicant himself.
One recent - Size 3.5cm X 4.5cm
passport size - White plain background
photograph - Taken less than 3 months ago

- A copy of all pages (excluding the blank)

- Must be issued within the last 10 years, in good condition and have

Original passport at least 2 empty consecutive pages.

- Must be valid for at least 15 months at the time of the application

- For foreigners: copy of your Lebanese/Syrian residence permit

Authorization - The authorization letter from the Ministry of Foreign Affairs of
letter Luxembourg for a long term visa D.

MreNtion ‘-

THE APPLICATION WILL BE SENT TO LUXEMBOURG FOR DECISION WHICH MIGHT TAKE
A COUPLE OF DAYS/WEEKS.
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https://visaonweb.diplomatie.be/

